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Getting Started:

Why Use
Charity Nexus?

Charlty Nexus saves data and
notifies CFC of application

— ‘-’Q

Applies on
Charity Nexus

Charity

The CFC starts the
review process

QB 5

Real time communication
on Charity Nexus for edits
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Final Decision



Getting Started

CHARITY®REXUS

please sslect an option below

" 4 )

| AM A CHARITY | AM NOT A CHARITY
OR FEDERATION CFCS CLICK HERE

CLRCK (ETRE CLECE HERTE

Register -or- Login

pella:l select an option below

" 4 §

| AM NEW | HAVE REGISTERED
REGISTER ME LOG IN NOW

LA HEFE CLICK jE-RE




Registration
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FIRET HNAME: LAST HAME:

CONFIRM EMAIL:

USERNAME/L OGIN: CHARITY EIN (must ba B digits):

PASSWORD: CONFIRM PASSWORD:

ALL FIELDS REQUIRED

My Dema's Crarty cuMcCy ) T ——
My Demo’s Chanty i infEcharitynexus.org



WELCOME  usermome: (I

Please enter your username and password above. if you have not
yet registered, click on | AM A FIRST TIME APPLICANT below. If
vou have logged in but forgot your password, click on | FORGODT

MY LOGIN OR PASSWORD below.

| I Torgal my kagin of passwand

| 1 arm & first time applicant




My Profile

[ L= L BUN P BEOIVER

MY PROFILE

EHAHGE ‘FIJIJH FRﬂFH.E IHFI‘.‘lFl.lU.TH:rH BELEI"I'H

R T
YOUR LOGIN/USERNAME CHANGE CURRENT PASSWORD
* Ha, keep my current password

Yes. | wanl to change my passwond




Your Homepage Defined

VIEW OR EDIT MY CHARITY PROFILE

CHARITYBREXUS

SUBMIT APPLICATION VIEW OR EDIT
D A CFC MY AFFI. IC.&.TIG NS
MANAGE
WEBSITE USERS

e UPDATE PROFILE

e
T e e

1R e

(=] B By i e
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Manage Website Users

CHARITYREXUS

SUBMIT APPLICATION VIEW OR EDIT
TOACFC MY APPLICATIONS

VIEW OR EDIT
MY CHARITY PROFILE

MANAGE CHARITY USERS

| USER MAMNAGEMENT TOOL
MName  EmallAddwess  Disabled  Acgon

Lt Do levigijcl com Click 1o Disable




View or Edit My Applications
|

CHARITY®SREXUS
SUBMIT APPLICATICN -
TO A 'L‘._F'L':

VIEW OR EDIT
MY CHARITY PROFILE

MY APPLICATIONS

DISPLAYED REPORT YEAR:| 2018 -




Submit Application to a CFC

When you are ready to start your
CHARITYBREXUS application, click SUBMIT APPLICATION
TO A CEC

VIEW OR b
MY APPLICA
VIEW OR EDIT MR M A
MY CHARITY PROFILE WEBSITE U

PLEASE SELECT ONE OF THE APPLICATION OPTIONS BELOW ]

APPLY AS AN
INDEPENDENT CHARITY

{a single chanty) (for multiple charilies)

CLICK HERE

RETURN TO HOMEPAGE




Before Starting The Application

The application has two parts: the form and
the attachments page.

At the end of the form you will click the orange
SUBMIT APPLICATION & PROCEED TO
FILE UPLOAD. This will save the form data.

SUBMIT APPLICATION & CONTINUE TO FILE UPLOAD

The top of the application form lists the
attachments you may need. Charity Nexus will
accept most types of file formats (ex: Word,

PDF, JPEG and TIF). Please use the
provided template for your member
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The payment page is the last step in the
process. You can pay by credit card or
e-Check.
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The Application
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SUBMIT APPLICATION & CONTINUE TO FILE UPLOAD



The File Upload Page
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CLICK HERE TO
T 1 o mm S b COMPLETE YOUR APPLICATION
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All Attachments for application #9316 have been uploaded.

Some member applications did not import. Please correct these in the
spreadsheet and upload them again.

CLICK HERE TO COMPLETE YOUR APPLICATION

SAWCHANGL ATTAGHMLIMTS

A - lEHEEF.l ORGANIZATIONS I
|

QTIN5 P g
Include as ATTACHMENT A a kst of the federabion and all member onganizabions that meet this requirement. Click here fo dewnload the: required femplate.

o runcovorin I Resrions s

Total Rows Processed: 5, Successiul: 4, Falled: 1




New Members and Audited Members

Thase membear applications are eithar new or selacted for full application andior file uploads.

© 9285 Dwess for Succsss

| 5288 Duham Ezonome Rescurce Cerder
| 8258 Bl Fuiueo, inc,
| 9281 Harmer ine.
Resaurces for Semos, lac.
SAFECHIM

| SET0  The Cenber for Volunbeer Careghing
The Danieis Center for Math and

Science
The Valgnless Center of Durham

| g2
| parz
| BIT4 Tuesarscs Counci, Doy Scouts of
Fr—

q2Te

Urban Minestriess of Wake County, Inc,

SHECHKING APPLICATION #3316

All attachments have been uploaded.

A full applicaticn is required CLICK HERE to compists tha
:::mm:m CLICK HERE o complele the
m'-pmhm CLICK HERE o complale tha
mﬂmhm:mﬂ HERE @ compiels the
EWHM CLICK HERE to complele the
Emﬁﬁhm:mﬂmﬂﬂhumﬁﬁn
mmﬁmh requined. CLICK HERE #o compiets the
mmﬂnﬂhm. CLICHK HERE %0 compiube tha
gmnm:mumumu
Lf:mhm CLICK HERE 1 complete the

#ﬁh:mp&m:m CLICK HERE o compisle the

Al member charity applications are complete,

Thene are rissing aftachmanbs. CLICK HERE o uplaad
them

There are messng attachments, CLICK HERE io upload
fhem.
Al aftachinsenis hanss besan uploacied.

Trene pfe measng anachments. CLICHK HERE 15 uplaad
them

There are missing aftachments. CLICK HERE 1o upiaad
them,

There are messing aftachments. CLICK HERE fo wpload
There are missing aftachments. SLICH HERE 1o upioad
Thare Ars ris8ing anachmants. CLICK HERE io uplaag
L 1]

There aré mssing atlschments. CLICK HERE 1o upload
them

Thens ane missing aflachments. CLICK HERE 1o uplaad
whem

Thers are masng attachments, CLICK HERE io upload
them.

All checks have pazsed, Continue to submit,

SUBMIT APPLICATION
TO

DEMONSTRATION CFC FOR TESTING




The Payment Page

PAYMENT FOR APPLICATION #9287
APPLYING TO DEMONSTRATION CFC FOR TESTING
TOTAL COST IS5 510

PAY BY ACH ]
Savings DDGJDUDDGD El R2IG245B345T EI-EnH; Mame

PAY BY CREDIT CARD

Then click
PAY BY ACH I
PAY BY CREDIT CARD l
CREDIT CARD TYPE
= American Express Test First Name . !'reg| Lasl Name
- :: MI:HIEI Card - - '
« @ Mastarcard | CREDIT CARD NUMBER EXPIRATION D‘!E SECURITY CODE
viga Visa I 123456T890123456 01 | ' 2016 J [i23 ]
. 16 digits 3 digits on back of card

CARDHOLDER ADDRESS & PHONE NUMBER

BILLING ADDRESS ARHOLDER PHONE
123 Fake Street Fake City ] 123-426-7880

Applications.

APPLICATION SUBMISSION COMPLETE

APPLICATION #9287 SUCCESSFULY SUBMITTED
The application must now be reviewed by DEMONSTRATION CFC FOR TESTING.
To check the status of Application #9287 visil MY APPLICATIONS,



The Review Process

MY APPLICATIONS

DISPLAYED REPORT YEAR: | 2016 -

My .ﬁ.pp-!in:atinn; Tips

nmﬂ“whwm WhithMIm.h«umm been
Submitted, it can not be wntil it is Returmed.

n COMPLETED (1) - Agpde alions (! are ed sul and have sfactmmants, bul have fal been subimlied fof TR revers, Thede aisbcaboms reed b go theough the
Pyt and submissicn process,

ﬂ. BUBMITTED [2) - Appications that have been submitied tothe CFC. The appleabon has not yes besn sccepied by tee CFC. Pisacs wait for he nex sianes chasgs

) RETURNED INCOMPLETE (1) - Applcalicns thirt hive bean retuened 5 tha chiiy for camecton. This spclication nesds 1o be cormeciad/edted for problems prics b
resutimiting.

What does each status mean?

Completed: Application has been filled out and the attachments have been uploaded. The application
needs to go through the payment process and final submission to the CFC

Submitted: Applications have been paid for and sent to the CFC. No edits can be made to the
application at this level.

Returned

Incomplete: Application has been returned by the CFC for corrections. You can see the requested
edits in the Application Notes. Make any necessary changes and click Resubmit. Please
see next section for the editing process.

Withdrawn: After submitting an application, the charity can withdraw the application, which

removes it from the queue on the CFC side.

Awaiting

Reviewer

Assignment: The application has been accepted and is waiting to be reviewed.

Pending

Approval: The application is in the review process.
Approved: The application has been approved
Denied:  The application has been denied




Editing The Application and Attachments

E ° | ED INCOMPLETE (1) - Applications that have been returned to the charity for corrections.
resubmitting.

'o 0316 Demanstration CFC for Testing

Back 1o lest Resubrmi Wirthed ravws

9316 | GIVETOJOEL(FED)

290 Form needs signature

[
{Application specific notes.



Editing the Application Continued
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Submit Application & Continue to File Upload

SUBMIT APPLICATION & CONTINUE TO FILE UPLOAD
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CHECHING APFLICATION #RI20

AN attachmonts havs Bean uploaded.

| ATTACHMENT UPLOAD POR APFLICATION #3200 . Govstodusl ],

AII-At'I',m:hments I'ur appliéﬂﬂm #EEE!‘.I hawe ﬁ:en upl.uad.mi.

CLICK HERE TO COMFLETE YOUR APPLICATION

Submit Application

All chacks have passaed, Continus (o submi,

SUBMIT APPLICATION
TO
DEMOMNSTRATION CFC FOR TESTING




Editing Your Attachments

'E!? INCOMPLETE (1) - Applications that have been refurned to the charity for cerrections.
resubmitting.

'o- 9316 011234567 Demanstration CFC for Testing

CLICK HERE TO VIEW/DOWNLOAD

Not required




Editing Attachements Continued

SHOW/CHANGE ATTACHMENTS

All Attachments for application #3220 have been uploaded.

CLICK HERE TDO COMPLETE YOUR APPLICATION

SHOW/CHANGE ATTACHMENTS

RE-UPLOAD THIS FILE

— RE-UPLOAD THIS FILE

Inciutde ga ATTACHRAEMT A supporting sinismanis andior dscumanision of SEAIINLN 528 Sralineh B NS JEcgrapnedl Ared Bonansa By e oeal
campaign ard & deseriztion of e programs, senaces, benelile, mic, provided by he crgsnizaton in calendar year 2015 and how thowe programs, serdses,
enefitn, ez affect fuman heaih and weifare of e target populadon.

I I

{ B - IRS TAX EXEMPT STATUS i

ATTACHMENT B

Include a5 ATTACHMENT B a copy of the most recent IRS deiemrination lstier confiming That e orpanizasion named in this application ks tao-scempt
unrder 28 U5 0000 T and e wiich conlributens s lax Seduchible puriaand b2 28 LLS.C 1T 2L

DD
O - ACCOUNTING

ATTACHMENT D

Includs s ATTACHPENT D a copy of ® complete IRS. Form 20 for a peniod ending nol mors than 18 monina priat o 2018, imcluding
in the box paried Signaturs of HhHﬁmelEﬂum.hmwm&nﬂmuﬂme . and
comparabla forms e nol Bsoeptabie gobsbites.

 vewnrincianin ) R imion nes e

CLICK HERE
TO COMPLETE YOUR APPLICATION

CLICK HERE TO COMPLETE YOUR APPLICATION



Editing Member Applications

and Attachments

MORE STATUS
RETURNED INCOMPLETE (1) - Applications that have been returned to the chanty for corrections.
resubmitting.
Expand APP ID EIN CFC
° 8316 011234567 Demanstration CFC for Testing

MEMEER CHARITIES

EXPAND ORGANIZATION
o Alliance Medical Ministry

©

o
©
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EHARITY CLARHFICATION
WFEE CODE il

E-naif T

Efe i wond ala1rnd

[STEE SO0 sl
F o Mg vapr® L Drwh T el

Expand the Returned Incomplete, then open your
application. Scroll down to the member charities
and expand the charity needing edits. You can click
the blue button to edit the application or Click
here to modify attachments.

Big Brothers Big Sisters of the Tne...—
Boy Girls Clubs of Wayne County, Inc.
United Way of the Greater Triangle, Inc.
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Click here to modify attachments.
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- Editing Member Charities Continued

ATTACHMENT UPLOAD FOR APPLICATION ® 3318 - Aliance Medical Ministry

All Attachments for application #9318 have been uploaded.

CLICK HERE TO COMPLETE YOUR APPLICATION

EHOWITHARCE ATTACHMENTE

SHOW/CHANGE ATTACHMENTS
SHOW/CHANGE ATTACHMENTS

RE-UPLOAD THIS FILE

| A‘ITAGI-HE‘HT UF‘LHM} Fﬂﬂ. AFH_FGH‘I'IDH #‘9-!-1 I Allhunm Hudu;ll Iﬁnn-h]r

RE-UPLOAD THIS FILE

All Attachments for applmatmn #3318 have heen uploaded.

CLICK HERE TO COMPLETE YOUR APPLICATION

Y — = — e =] = = = = === m— -

A - GEOGRAPHIC REGION

: aphecal area covered by the local

| inchude as ATTAGHMENT A supporting statements andior documentation of substantial local presence in the
and 3 d==zrphion of the programs. ssnares, hensfts sir. provided by ihe arpanizaion in cxlands year 2015 and how iose programe. Sances,

| eampaign
| berfits, ofc. affect iuman healh and wellare of the Grget popuaton.

VIEW ATTACHMENT A HE-LA"DAD THS FILE

| E -IRS TAX EXEMPT STATUS i

fartacients |
o ganEzalinn rismed n this spphcation & tax-snsmpl under

| Inchude g5 ATTACHMENT B & oopy of the mces recent IFES determinaton keter that B
EUSEM!RH{JFHHMM“MMMMHE&UEC THle ).

WVIEW ATTACHMENT B RE-LFLOAD THIS FILE

— — — — — ]
| D-ACIZmMTIHG i
famacweo —
'Mﬂemnﬁwmmﬂm IR Form S0 for a Egnvﬁmﬁummmwmaww 2016, : in
mmmmdMEmml BATSEChor BA5S3-E0). the preparer's signafune alone s nof sufficesnt IRS Foms SS0ET ,-and
| comparable forms. are not acceptable substitses.
[ v
S — — — — — — — =i




Editing Member Charities:
Multiple Edits

APPLICATION COMPLETENESS CHECK

EHECHING APFLICATION #3182

1
| All snachments have beon uploaded.

| All member charity applications afe complata.

—— —

| &l checks have passed. Conlinee to submil.

SUBMIT APPLICATION
LLe
DEMONSTRATION CFC FOR TESTING

SUBMIT APPLICATION
LLS,
DEMONSTRATION CFC FOR TESTING




The final Steps

After you have edited and re-submitted, you will have to wait
during the review process. Please look out for email
notifcations regarding updates to your application. If you need Click the green circle to expand

a receipt for your records, you can go to MAIN MENU, my the receipt data. Then you can
receipts click the button to make a
copy.
MY RECEIPTS

Here you can print a receipt for the application fee, Expand the application you need and chck PRINT

‘. g280 Demonstration CFC for Testing
2015-12-01 OF-0F

Date: 20151201 0504

Your payment for Demonstration CFC for Testing, application #9280 has (Z5a)
been processed.

A charge of $10 has been made to vour credit card. The payment will appear from ChantyMNexus org

Your application has been submitled. It will be processed by Demonstration CFC for Testing accordingly. Please contact
them regardeng application status

Thank you for using Chanty Mewus




